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Ipexucaosue

Metonnueckue ykaszanus «Spoken English in  Everyday
Situations» («Pa3roBOpHBIN aHTJIUHCKHA B CHUTYalHsIX OOIICHUS)
NpeJHa3HAYEHbl I CTYJAEHTOB BCEX HAMNPABICHUN MOJATOTOBKH,
M3yYarONUX aHTJIMACKUN SI3bIK.

B cootBercTBUM ¢  OOIIEKYJIbTYPHBIMHU KOMIIETCHIIUSIMH,
MpEACTaBICHHBIMU B 00pa3oBaTEIbHBIX CTaHAApTax, TpeOOBaHHUEM
KOTOPBIX SIBJSIETCSI YMEHHE BJAQACTh KYJbTYpOH MBIIUICHUS,
CIIOCOOHOCTh K 000OIIEHUI0, aHAIN3y, BOCHPUATHIO WH(OpMaiuu,
MIOCTAHOBKE 1IEJIM U BBIOOPY MYyTEHN €€ JOCTUKEHHUS, OCHOBHOU HEJIbI0
METOJIMUECKUX YKa3aHUU SBJISETCS Pa3BUTUE KOMMYHUKATHBHBIX
HABBIKOB B PEUEBBIX OBITOBBIX U MPO(ECCUOHATIBHBIX CUTYAIIUSX.

Meroauueckue yKazaHUs COCTOST U3 CIEAYIOUIUX Pa3JieioB:
Travelling by Plane; At the Customs House; At a Hotel; Applying For
a Job, B KOTOpBIX JaHBI TEKCTHI, BOKAOYJISAP M YIPaKHEHUS, a TakKe
IUAJIOTH MO TOW € TEeME, JOIMOJIHUTEIbHbIE TEKCThl (AMAJIOTH) Ha
3aKpeIUICHHEe MaTepuasa, ¢ KOTOPBIMU CTYJEHThl MOTYT paboTaTh Kak
Ha MPAKTUYECKUX 3aHATUIX, TaK U CAMOCTOSITEILHO.

Pa3zHooOpa3Hble  3a7aHUsd  KOMMYHUKATHBHOTO  XapakTepa
MOMOT'YT MPUOOPECTH HABBIKM TOBOPECHHUS U UCIIOJIb30BaTh WX B
CUTYyaIUsIX OOIICHMUS.



UNIT I

TRAVELLING BY PLANE

Travelling by plane is much faster than travelling by train. It
gives you additional comfort and saves your time.

Whenever you want to go somewhere by plane you should book
a ticket (seat) on a flight (book a flight) to your destination for a
certain date.

You may book a single, return or open return ticket. When
booking a ticket you should mention what class you are going to
travel: first, business or economy class. You may ask the booking
clerk (travel agent) what time the coach leaves the air terminal for the
airport and what is the latest time of checking-in at the airport.

Before boarding the plane you should check-in (register) your
luggage at a check-in desk. Here you are required to have your
luggage weighed and then a uniformed clerk (attendant) attaches a
special label to it and gives you a boarding pass. There is no need to
worry about your luggage any longer. It will be put into the luggage
compartment of the plane. If your luggage weighs more than allowed
(it has overweight), you are supposed to pay for the additional weight.
Then you must go through the security check where your carry-on
luggage is checked.

Then you may wait in the departure lounge.

The announcer will announce when and at what gate your flight
Is boarding or he / she may announce a delay on your flight. It often
happens a delay on a flight is due to adverse weather conditions. In
this case you can obtain a voucher for refreshments. These vouchers
are accepted at the cafeteria and you can have your meal free of
charge till you hear the announcement that your flight is boarding.

Vocabulary
flight perc
destination MECTO Ha3HAYCHHSI
single (ticket) (OmyIeT) B OMH KOHEI]
return (ticket) (OmyeT) «Tyma u o0paTHOY
open return (ticket) (Ounet) «Tyma u oOpaTHO», HO 0€3



yKa3aHus J1aThl 00paTHOIO peiica

coach aBTOOYC «IKCIIPECC»
air terminal a’pOBOK3aJI
checking-in perucTparms
check-in PETUCTPUPOBATHCS
board cecTh (B caMoJIeT)
weigh [wei] B3BCCHTH

clerk [kla:Kk] CITy KAl

boarding pass

MOCaJOYHEIN TAJIOH

luggage compartment

OaraxHoe OTIEJICHUE

overweight [’ouva’weit]

JIAIITHUA BEC

security check

IIPpOBCPKaA Ha 0e30IMacHOCTh

carry-on luggage

py4HOI Oarax (Kjiainb)

departure lounge

3aJ1 OXHIAaHUA (Hepez[ BBIXOJO0M Ha

MOCAJIKY)
announcer JUKTOP
gate BBIXOJ[ HA IOCAJIKY
flight is boarding IPOM3BOJIUTCS MTOCAKA HA PEHC
adverse HeOIaronpUsTHBIH
weather conditions TIOTOJTHBIC YCIIOBUS
voucher TaJIOH

voucher for refreshments

TaJIOH Ha ITMTAHHUC

Exercises to the Text

1. Translate these words and word combinations:

plane; travel by plane; flight; book a ticket on a flight; destination;
return ticket; open return ticket; single ticket; economy class; first
class; business class; coach; air terminal; airport; check-in; checking-
in; weigh; attach a label; boarding pass; luggage compartment;
overweight; departure lounge; announcer; gate; flight is boarding;
delay on a flight; adverse weather conditions; carry-on luggage.

2. Find the English equivalents for the following:
MyTeIIeCTBOBATh CaMOJIETOM; 3aKa3blBaTh OWJIET Ha CaMoJIeT (peic);
OWJIET B OJIHY CTOPOHY; OWJIET TyAa U 0OpaTHO; SKOHOMHUYHBINA KJIACC;
a’pPOBOK3aJl; a’dpPOIOPT; aBTOOYC «AKCHPECC»; PETHCTpalMs; CTONKa
perucTpanuiu; B3BECUTh Oarax; MOCAJOYHBIM TajloH; OaraxkHoe



oTAeiaeHue  (camosieTa); 3ajl  OXWUJAHUS; 3a7epKKa  peiica;
HEOJIarOMPUATHBIE TOTOIHBIE YCJIOBHS; MPOW3BOIUTCS TOCaaKa Ha
peiic; py4yHoii Oarax.

3. Fill in the blanks:
1. Whenever you want to go somewhere by plane you should ... on a
flight to your destination.
2. 'You may take a single, open return or ... ticket.
3. You may travel by first, business or ... class.
4. Before boarding the plane you should ... your luggage at a ... desk.
5. At a check-in desk you are required to have your ... weighed.
6. A uniformed clerk attaches a special ... to your luggage and gives
youa....
7. After checking-in your luggage will be put into the ... of the plane.
8. If your luggage weighs more than allowed, you are supposed to pay
for the ... .
9. The announcer will announce when and at what ... your flight is
boarding.
10. It often happens that a ... on a flight is due to ... weather
conditions.

Dialogues

Act these dialogues out and translate them:

AIRPLANE RESERVATIONS (in the USA)
Travel Agent: Can | help you?
Mr Campbell: T want to fly to London next week. I’d like to make
reservations for a round trip ticket.
A.: What day are you planning to leave for London?
C.: On the 12 th of March.
A.: There are three flights to London on that day — at 10 a.m., at 8.30
and 9 p.m. Do you have any preference about the time of the day?
C.: I’d rather leave at 9 p.m. I want to get to London early in the
morning.
A.: | can make a reservation for TWA flight. Are you going to travel
fist class or economy?



- All right. Your name and address?

.. Mr Campbell; 64-42 99th Street. Rego Park. New York 11374.

: And your telephone number?

: (718)439-7286.

.. Will you pay by credit card or in cash?

.. Yes, by Master Card. Number ... Valid until January 15, 2017.
When can | get my tickets?

A.: You’ll have them two days before your departure.

C.: | prefer economy. How much will it be?

A.: 440 dollars.

C.: Are meals and refreshments served on the flight?
A.: Yes, they are.

C.: What’s the flying time?

A.: Six hours.

C.: What’s the London airport we’ll arrive at?

A.: Heathrow Airport. How many days are you going to stay in
London?

C.: Seven days.

A.: When would you like to fly home from London?
C.: March 22nd.

A.

C

A.

C.

A

C

AT THE AIRPORT

(Mr Robertson is seeing Mr Campbell off to the airport)
C.: Well, here we are. The plane takes off in about an hour, so we
have plenty of time yet.
R.: I suppose you must check-in first and have your luggage weighed.
Now let me help you with your suitcase.
C.: Oh, never mind, thanks. The porter will take care of the suitcase,
and the handbag I’ll carry myself.
Mr Campbell and Mr Robertson walk over to the official checking-in
the passengers.
C.: How much weight am | allowed on board the plane?
O.: As you are flying economy class, sir, the weight of your things
must not exceed forty-five pounds. You will be charged for any excess
weight you have.
C.: Oh, I don’t think my things would weigh that much. See, it’s only
forty-one pound. Can | have my handbag with me?



O.: Certainly. We shall mark it «Cabiny. But the suitcase will have to
go the luggage compartment. And now would you please step over to
the departure lounge. You will hear your flight and destination
announced.

Mr Campbell and Mr Robertson walk into the departure lounge where
they have a parting chat.

Announcer’s voice: «Trans-World Airlines passengers to
London on Flight TWA 123 (one-two-three). This flight is now
boarding at gate number 2. Passengers on Flight TWA 123 please
proceed to gate No2.»

Mr Campbell and Mr Robertson say «Good-bye» to each other and
shake hands. Mr Robertson wishes Mr Campbell a happy journey and
they part.

IN THE PLANE
Stewardess: May | have your seat number? It is given in your
boarding pass.
Mr Campbell: Here you are.
S.: This way, please. Your seat is over there — third row on the right,
next to the porthole. You may put your hat and rain-coat on the rack.
S.: (to passengers): Ladies and gentelmen, please fasten your seatbelts
and refrain from smoking.
The stewardess passes down the plane with a tray offering sweets to
the passengers.
S.: (To Campbell): Here you are, sir. It’s good to have something to
chew when the plane starts climbing: it takes the strain off your ears.
C.: Thank you. At what altitude are we going to fly?
S.: The altitude will be about twenty five thousand feet.
C.: And what have you got to read here?
S.: Oh, a good number of newspapers and magazines. They are over
there, in the very front of the compartment.
Some hours later
S.: How are you? Quite comfortable? Enjoying the flight?
C.: Yes, thanks. When do we get to London?
S.: We should touch down shortly after three, very soon now.
Before landing
S.: Ladies and gentelmen. In 10 minutes we shall be landing at
Heathrow. Please remain seated with safety belts fastened and with
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the seats in an upright position untill the plane has come to a complete
halt. Please refrain from smoking. Thank you.

Exercises to the Dialogues

1. Memorize these phrases:
TOPICAL PHRASE LIST

[ want to fly to ... (I wanna fly
to...)

I’d like to book a flight
Passengers for London

You have overweight

The (additional) charge is ...
pounds

The  flight
announced yet
What’s the flying time?
What airport we’ll arrive at?
Flight ... to ... is cancelled

hasn’t been

due to adverse weather
conditions

Flight ... to ... is delayed
Flight ... to ... is boarding

This flight is boarding at gate
number 5

Please proceed to gate number
5

The estimated time of take off
Information desk

We are taking off

We are landing

Fasten your seat (safety) belts,
please

Refrain from smoking, please

Remain seated, please

S xouy JIeTeTH B ...

S 6B1 XOTEN 3aKa3aTh OMIIET (MECTO)
[Taccaxxupnl, OTHPaABIAIONIAECS B
JlonnoHn

VY Bamero 6araka JMIITHUNA BEC
Jlomnarure ... GyHTOB

[Tocanka ertie He 0OBABIIEHA

Kakast npoJIomKATENBHOCTH TTOJIETa?
B kakoit asponopt Mbl mpudyaem?
Peiic ... 10 ... oTmMeHsieTCA

M3-32 HEOJIArOMPHUSTHBIX MOTOIHBIX
YCIIOBUH

Pevic ... 1o ... 3amepxuBaeTcs
[IpousBoguTCcs mocaaka Ha peic ...
ITocanka Ha 3TOT penc
MPOU3BOAUTCA Y Bbhixoda Ne 5
[Iporinure, moxkanyucra, K BBIXOIY
Ha rocajiky Ne 5

[Ipenmonaraemoe Bpemsi BbLIETA
CnpaBouHoe 010po

MBbI IpOU3BOAUM B3JIET

MpbI uaeM Ha mocaaky

[Ipucrernure, MOXaIyWcTa, PEMHU
0€3011aCHOCTH
Bo3znepxurecs,
KypEHUs
[Toxkanyycra, ocTaBaiTECh HA CBOUX
MeCTax

MOXKAIyHUCTa, OT




2. Find in the dialogues the English equivalents for the
following sentences:
51 xouy nereTh B JIOHIOH Ha CIEAYIOLIEN HEAETE.
Kaxue ecTs 3aBTpa peiicsl n3 Hpio-Hopka B JIonzoH?
Ectb nu peticel 10 JIonmona B cy600Ty yTpom?
S 6b1 x0Ten 3aKazath Ouiet o JlongoHa.
B stot nenp no JIongoHa ecthb Tpu peiica.
Kakoe Bpems IHsI BbI IPEANIOYUTAETE?
S Mory 3a0poHUpOBaTHL MECTO Ha peiic kommanuu TWA?
Kakum kj1accom Bbl COOMpaeTeCh MyTEIIeCTBOBATh?
. 5 monarato, BbI IOJKHBI CHa4Yasa 3aperucTpupoBaThCs.
10. IpoitauTe, moxkanyiicTa, K BEIXOY Ha rmocajaky Ne 7.
11. Ha aToT pelic ceiluac mpou3BOAUTCS MOcajika y Bbixoaa Ne /.
12. TloxamyiicTa, IPUCTETHUTE pEMHU O€30MACHOCTH U BO3ACPKUTECH
OT KypEHHUSI.

3. Translate these dialogues into English:
— I'me odopmisitores Beuietsl? (I' e 3am BeU1eTOB)?
— Bor 371¢ecs.
— S Beutetato B [lapuxk. Peiic Ne 10. Bot Mol Ourer.
— A rne Banr 6arax?
— Bor.
— Cnacu0o.
— Iloxkanyiicta, Bam OWIET, IOCAaJOYHBIM TaJlOH U OaraxHble
kapToukw (tags).
— Cnacu0o.
—Mp1 npuzemisieMcs B NApMKCKOM  asponopty. llpucrernure,
noXaayicTa, peMHH.
— CKOJIBKO ceryac BpEMEHU?
— 2 vaca. B 2.15 mb1 npuOsiBaeM B [Tapuxk.
— Mory s Bam nomous?
— S xoten ObI 3aka3ath OuieT 10 Ilapuxa.
— B kakoii genb Bol cobupaetech oTObITh B [Tapux?
— 26 Mmas.
— Bam Ouner B oJivH KOHEll Wik B 00a KOHIIa?
— Tyna u oOpatHo, mokaayicra.
— VY Hac ectb 2 peiica o [lapuxa: B 10 yrpa u B 4 yaca nus. Kakoe
BpEMS BbI IPEAIIOYUTAETE?
— 41, moxanyi, (I’d rather) moneuy B 10 ytpa.
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—Peiic FH 135 xommanum «Air France» spurieraer B 10.00. He
OITa3JbIBaMTE.
— Kora s Mory noiay4uth OMIETHI?
— BbI ux monyuute 3a 2 qHA 10 BalIETO BbUIETA.

4. Memorize the contents of the introductory dialogues and
act them out.

5. Describe the procedure of checking-in.

6. Make up a short dialogue on «Travelling by plane». Use
the expressions from the Topical Phrase List.

Funny stories

Three men came on to the platform and asked the porter, «What
time is the next train for London?»

The porter said, «You have just missed one. They go every hour;
the next one is at ten o’clocky.

«That’s all right,» they said; «we’ll go and have a drink.» So off
they went to the refreshment room. A minute or two after ten o’clock
they came running and asked the porter, «Has the train gone?»

«Yes,» he said; «it went at ten o’clock as I told you. The next is
at eleven.»

«That’s all right,» they said; «we’ll go and have another drink.»
So they went back to the refreshment room.

They missed the eleven o’clock train in the same way, and the
porter said, «Now, the next train is the last one. If you miss that, you
won’t get to London tonight.»

Twelve o’clock came and the last train was just starting out,
when the three of them came out of the refreshment room running as
hard as they could do. Two of them got into a carriage just as the train
was leaving, but the third one didn’t run fast enough and the train
went out leaving him behind. He stood there looking at the train and
laughing, as if to miss a train was the best joke in the world.

The porter went up to him and said, «I told you that this was the
last train. Why didn’t you come earlier?»

The man couldn’t answer for laughing. He laughed until tears
came out of his eyes. Then he said, «Did you see those two fellows get
into the train and leave me here?»

«Yes, | saw them.»



«Well, I was the one who was going to London; they only came

here to see me offly
*kkk

Mrs Smith’s husband went off on a business trip to Europe. He
was due to catch the 3.00 plane to Paris. She was very surprised when
he telephoned her at 5 o’clock to say that he was still at the airport.

«What happened?» asked Mrs Smith.

«Well,» said Mr Smith. «Everything was going fine — | got my
ticket, checked in my luggage and waited in the queue at the gate.

| walked across the tarmac to the airplane and | saw my friend
Jack Philips who’s an airplane engineer, checking one of the wings. |
shouted to him and a policeman arrested me.»

«Why did he arrest you?»

«I don’t know,» said Mr Smith. «I only said: Hi Jack!»

Vocabulary
tarmac \ B3JIETHO-IIOCA0YHAas 110oJjIoca
hijack | yTOHSTH caMONET (Mrpa CJI0B)
UNIT Il

AT THE CUSTOMS HOUSE

Every country has its own customs regulations, which stipulate
what articles are liable (subject) to duty and what are duty-free.
Sometimes an article which falls under customs restrictions and is
liable to duty is allowed as duty-free if a traveller does not exceed a
certain fixed quota. These are listed in a duty-free quota list.

Customs restrictions also include a prohibited articles list. This is
a list of items which may not be brought into a country or taken out of
it.

An official paper (from the proper authorities) giving permission
to take items, which fall under special customs restrictions, in or out
of a country is known as an import or export licence.

If a traveller has any item which comes under customs
restrictions, he is asked to declare it. That is, he is asked to name the
item, stating its value and other particulars. The declaration is made
orally or in writing on a special form. In this case a traveller fills in the

10



form. The practice seems to vary in different countries. Upon payment
of duty a traveller is given a receipt. As a rule personal effects are
duty-free.

It sometimes happens that a passenger’s luggage is carefully
gone through in order to prevent smuggling.

The formalities at the customs house usually take some time.
Only after going through the customs (where a passenger’s luggage
has been cleared by the customs officers) a traveller is free to go to a

hotel or any other place.

Vocabulary
customs house TaMOXKHS
customs regulations TaMO>KCHHBIC IIPABHUIIA
liable 00J1araroIIHiCs
duty TaMO>KCHHAsI MONUTHHA
customs restrictions TaMO>KCHHBIC OTPaHUICHHSI
quota HOpMa, KBOTa

duty-free quota

CIIUCOK TIPEAMETOB, pa3pEIICHHBIX K
OECIONUIMHHOMY BBO3Y

prohibited articles list

CIIMCOK 3allpCHICHHBIX TOBAPOB (K
BBO3Yy WJIN BBIBOBY)

item / article peaMET

declare 3a5BUTh

form OJTaHK

fill in 3aI0JIHSTh

upon payment I10CJIE€ YIIAThI

receipt KBUTAHLIMA

personal effects JUYHbBIE BEIIU

go through OCMAaTpUBATh

smuggle MPOBO3UTH TAUKOM (KOHTpaOaHIOM)

go (pass) through the customs

IIPOUTHU TAMOXKEHHBIN JOCMOTP
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Exercises to the Text

1. Translate these words and word combinations:
customs house; customs regulations; customs officers; articles liable
to duty; duty-free articles; fall under customs restrictions; duty-free
quota list; exceed a fixed quota; prohibited articles list; item; import
(export) license; declare an item (thing); value; declaration; form;
duty; payment of duty; receipt; personal effects; luggage; go through
the luggage; smuggling; passing (going) through the customs; clear
the luggage.

2. Find the English equivalents for the following:
TAMOKCHHHUK, TaMOXXCHHBIC IIpaBHJIa, TaMOKHA, (TaMO)KeHHaH)
MIONIJIMHA; OCSCIIONIJIMHHBIN; 00JIaraloluics MOIMUIMHON, TaMOKEHHBIE
OrpaHUYEHUS; KBOTa (HOpMA); NPEBBIIIATh KBOTY; CIIUCOK MPEIMETOB,
pa3pCUICHHbLIX K 6CCHOHIJII/IHHOMy BBO3Yy, CIIMCOK 3alIpCHICHHbIX
npeaMeToB (TOBApOB); yIUIaTa TMOIUIMHBI; MPOUTH TaMOKEHHBIN
JIOCMOTD.

3. Fill in the blanks:

1. Every country has its own customs ... .

2. These regulations stipulate what articles are ... .

3. Some articles are allowed as duty-free if a traveller doesn’t exceed
a certain ... .

4. These articles are listed in ... .

5. The prohibited articles list is a list of items which ... .

6. If a traveller has any item which comes under customs restrictions,
he is asked to ... .

7. In this case a traveller must ... the form.

8. Upon payment of duty a traveller is given ... .

9. As arule personal effects (things) are ... .

10. Only after ... a traveller is free to go to a hotel or any other place.

4. Answer the questions:

1. Is going through the Customs a tiresome business?

2. What is the strangest thing about it?

3. How did a young Customs Officer regard Mr. Alexander when he
returned from abroad?

4. Did Mr. Alexander have anything to declare?

5. Did the young officious Customs Officer believe him?

6. What did the Customs Officer do?

12



7. Why did his face light up?

8. What was in that bottle?

9. Is hair-oil liable (subject) to duty?

10. Did the Customs Officer believe it was hair-oil?

11. What convinced him that Mr. Alexander was telling the truth?

Dialogues

Read these short conversations and translate them:
Customs Official: Are these two bags all you have, madam?
Pauline: Yes, they’re all I have.
O.: Well, would you please read this notice carefully.
P.: Thank you.
O.: Do you understand the notice?
P.: No, not very well.
O.: What it means is this. You must declare anything you have with
you which is new, or which you got only recently. Also you must
declare anything, whether it’s new or not, which is in your luggage
and isn’t for your own use — any present, for example.
P.: I see. Yes, I have got some presents. I’ve got a bottle of brandy
and some cigarettes.
O.: Would you show them to me, please?
P.: Yes, here they are.
O.: Oh yes, only half a bottle of brandy. You’re allowed that. Now
these boxes of cigarettes. That’s more than I can allow you free. I'm
afraid we’ll have to charge you some duty on those. I’ll tell you how
much in a moment. But first let me see inside your bag.

**k*k*

Customs Officer: Good morning. Can | see your passport?
Man: Certainly. Here it is.
. Yes, that’s all right. Have you got anything to declare?
.- Yes, | have.
: What have you got?
: I’ve got some whisky and some cigarettes.
: How much whisky have you got?
. A litre.
: That’s all right. And how many cigarettes have you got?
: Two hundred.

zozo;ozo
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.. Fine. What about perfume? Have you got any perfume?

.. Er ... No, I haven’t.

.» Pardon?

O
M
O.: Good. Open your case, please.
M
O

.. Open your case, please. Open it now! Oh, dear! Look at this!
You’ve got three bottles of whisky, four hundred cigarettes and a lot

of perfume.

Exercises to the Dialogues

1. Memorize these phrases:

TOPICAL PHRASE LIST

Have you (got) anything to declare? V¥ Bac ecth 0 4em 3asBHUTH (B

| have (got) nothing to declare.

| need a customs declaration form.

Are these things subjects (liable) to

duty
No, they are duty-free.

How much duty must | pay?

Would you please read this notice.

Would you mind unlocking this

suitcase?
What am | allowed?

| must check these things against the

invoice (contents list)

You must be cleared by the customs

We’ll have to charge you some duty

(on) ...

neKinapamuu)?

Mue Hedyero 3asBUTL B
JeKIIapauu

Mmue HYKEH OJlaHK
TaMOKCHHOH JCKIIapamuu

Ot BCIIH o0araroTcs
MIOIIUINHOM ?

Hert, onu He oOnararorcs
MOIIMHOM.

Kakyro mnounummHy s JOJOKEH
3aIlJIaTUTD?
[IpouwnTaiire,
3TO yKa3aHUe.
He wmormm OBl BBl OTKPBHITH
ATOT YeMOJaH?
Yo MHE
pOBE3TU?

Sl IOoIKeH TpOBEpUTH OTH
BEIIM II0 HaKJIagHOW (OIHMCH
BJIOYKCHUS).

Brl JIOJI>)KHBI IIPOUTH
TaMOXXEHHBIN JOCMOTP.

Ham npuaércs 00710XUTh
HEKOTOPOU IOLLINHOM ...

IOKaIyHcCTa,

ITIO3BOJICHO
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2. Translate into English:
1. CornacHO HamMM TaMOKEHHBIM MpaBHJIAM 3TO HE MOIJICKUT
TaMO>XEHHOMY 00JIO’KEHHIO.
2. Iloamamaer au 3Ta BEIIb NOJ TAMOKEHHBIC OTPAHUYCHUS?
3. JInunble Bem OOBIYHO HE OO0JIArarOTCs MOLLUIMHOM, €CJIM OHHU HE
MPEBBIIAIOT OMPEEICHHON KBOTHI.
4., B TtamoxHe Oaraxk maccakkpa TIIATEILHO  IPOBEPSETCS
TaMOKEHHUKaMU.
5. MHorma TaMOXKEHHMKH THIAaTeIbHO oObIckHBaroT (Search; feel up)
BEIIM TACCAXKHUPOB, YTOOBI MPEIOTBPATUTH KOHTpabaHIy TOBApOB,
MOJIEXKAIUX TAMOXEHHOMY O0JI0KEHUIO.
6. MBI IpeBBICHJIM KBOTY W JOJDKHBI ObUTH 3aIUIATUTh 3HAYUTEIHHYIO
cymmy (considerable sum) TamosxeHHOM TOIIIUHBI.
7. Ecnu y maccaxupa €cThb Kakas-HUOYJlb BElllb, KOTOpas MOANAIacT
o7 TAaMOXXCHHBIE OTPAHUYCHHS, €ro TMPOCAT 3asBUTh O HEH B
JEeKJIapaluu.
8. TonbKO TPOWIA TaMOXHIO, IMYyTEHIECTBEHHUK MOXKET MOeXaTh B
TOCTUHUILY WUJIU JI000€ IPYyroe MECTO.

3. Memorize and act out the above dialogues.

4. Make up a dialogue «At the Customs House» using the
expressions from the Topical Phrase List.

Funny story
AT ABORDER STATION

One man was going to France on a business trip. He went to the
booking-office to book a seat for the train to Paris. There were trains
daily and the man booked a seat for the morning train.

The next morning the man arrived at the station and got into a
train. Soon the train started off. It ran to the schedule and some hours
later stopped at a French border station.

The man together with the other passengers, who were going
abroad, went out as had to register his ticket and passport. Then he
filled in a declaration and gave it to the customs official.

Some minutes later the customs official allowed the passengers
to take their seats in the train and said that he would inspect their
luggage.

The man went into his compartment, opened his suit-cases, took
many boxes of cigarettes out of them and wanted to put all of them
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into his pockets. But there were too many boxes. When all his pockets
were full of cigarette boxes, he turned to another passenger, who was
sitting at the window in the same compartment.

«Will you please take some of these boxes and put them into
your pockets?» he asked.

«Why don’t you leave them in your suit-cases?»

«Because I don’t want to pay duty on them.»

«All right, said the passenger at the window, «give them to me.
But I must tell you that I shall not return them to you.»

«Why?»

«Because | am a French customs official.»

Vocabulary
run to the schedule WJITH 110 PACIIHCAHMIO
pull in to 3aTaJIKHBAaTh
turn oOparnaTbcs
UNIT I
AT AHOTEL

As soon as you are through with the customs you’ll most
probably take a taxi to a hotel. It’s best to book a room (A.E. — make a
reservation) in advance. In this case you’ll be sure to stay at a hotel
without any problems. You can book a room by telephone or
telegram.

In many hotels a porter (A.E. — bell-boy) takes your luggage and
shows you the way to the receptionist’s desk. The receptionist will
most probably ask you what room you want (a single or a double
room, a suite etc.) and for how many days (nights) you are going to
stay at the hotel. He may offer you a room with all modern
conveniences (bath, telephone, TV). Then he will ask you to sign in
(A.E. — check-in). In this case you have to sign your name in a hotel
register (book). In the USA you have to put down your name,
nationality and address in a special registration form (fill in a form).

When this formality is over, the receptionist gives you your key
and the porter shows you up to your room. Now you are referred to as
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a «guest». When going out you are supposed to leave your key at the
desk. All the keys are hung on a special key-rack.

The room charge (price) usually includes your breakfast.
Sometimes it includes the service, or the service is paid additionally.

The guests are requested to warn the receptionist in advance
about the day and hour of signing out (A.E. — checking out) so that he
could have the bill ready for them in time. Make sure that the bill is
ready one day before leaving.

Vocabulary

book a room (B.E.) 3aKa3arh, 3a0POHUPOBATHL HOMEP

make a reservation (A.E.) 3aKa3arh, 3a0POHUPOBATHL HOMED

in advance 3apaHee

porter 30. KOPUJOPHBIM

receptionist aJIMHHHCTPATOD

receptionist’s desk CTOMKa aJIMUHHUCTpaTOpa

single room OJTHOMECTHBII HOMEP

double room JBYXMECTHBIN HOMEp

suite HOMEP «ITFOKC)

signin (B.E.) 3aperuCcTpUPOBATHCS

check-in (A.E.) 3apEerUCTPUPOBATHCS

register 3aperuCTPUPOBATHCS

registration form OJIaHK PEerUCTpaIru

fill in (A.E. — out) 3aroJHUTH (OJIaHK)

show up (to) MIPOBOJIUTH B, JIO

you’re referred to BAC Ha3bIBAIOT

guest rOCTh

key-rack BeIlIajKa JIJIs KIIF0Uei

bill cdeT (3a MpoKHUBaHNUE)

sign out (B.E.) BBITIMCATHCS, 3aPETUCTPUPOBATH
OTBE3

check out (A.E.) BBITIMCATHCS, 3aPETUCTPUPOBATH
OTBE3
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Exercises to the Text

1. Find the English equivalents for the following:
3a0pOHUPOBATH HOMEP; OCTAHOBUTHCS B TOCTHHHIIC; KOPHUIOPHBIN;
aIMHUHUCTPATOP; OAHOMECTHBIA HOMEpP; JBYXMECTHBIM HOMED;
PETUCTPUPOBATHCSA;, OJaHK PErucTpaluu; K04, Bellaika s
KJIFOUEH; COBpEMEHHbIE YJI00CTBa; OOCIy)KMBaHHUE; ILIaTa; IPOCUTH;
NpeayNpeXAaTh; MPUTOTOBUTh CUET; BbIE3KATh (BBIITUCATHCS).

2. Answer the questions:

1. Why is it best to book a room (make a reservation) in advance?
How can you book a room at a hotel?

3. Who usually helps you with your luggage when you come to a
hotel?

Whom should you address for a room when you come to a hotel?
What will the receptionist most probably ask you about?

Who usually shows a traveller to his (her) room?

Why are you requested to warn the receptionist in advance about
the day and hour of signing out (checking out)?

N

No ok

Dialogues
1. Read and translate these conversations:

BOOKING INTO A HOTEL
(In Britain)
Mr. Stock has just arrived at the reception desk of his hotel.
Mr. Stock: Good afternoon. My name’s Stock. I believe you’ve got a
room booked for me.
Receptionist: What was the name again, sir?
S.: Stock, S-T-O-C-K,
R.: If you wait a moment, sir, I’'ll check. Yes, that’s right, sir. One
single, sir, with private bath — from today for 3 days. If you’d just sign
the book here, I’ll get your key and have your things sent up. By the
way, it’s Room 108.
S.: I see. What time’s breakfast, by the way?
R.: Well, it’s any time between 7 and 10 in the dining-room, or you
could have it sent up.
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S.: Oh, that’s nice. I’d prefer it in my room. If you sent it up round
about 8.30, that would be fine.

R.: Very good, sir. Would you like a newspaper sent up with your
breakfast?

S.: Mm — yes. I’d like the «Financial Times» and the «Guardiany, if
you’d be so kind.

R.: Certainly, sir.

HOTEL RESERVATIONS
(In the USA)
Embassy Hotel, Chicago. Conversation by telephone.
Doris Morgan: Embassy Hotel. Good morning. My name is Doris
Morgan. Can | help you?
Oleg Rodimov: Good morning. I’m calling from New York. I’d like
to have a reservation for next Monday. My name is Oleg Rodimov.
D.: We have several hotels in Chicago. Which area are you interested
in?
.. | prefer downtown.
. All right. Do you want a single or a double room?
.. A single room, please.
.. Okay, Mr Rodimov.
.. Is it a front room or a back room?
.. It’s a front room. But our hotel is located on a quiet street.
.- What’s the price of this room per night?
.. Seventy dollars a night. How long do you expect to stay?
.. I’'ll be staying for a week. Will the room be reserved for me?
Okay?
D.: You are all set. Could I have your telephone number?
O.: (212) 431-2211. I’ll pay by credit card.
D.: See you next week, Mr Rodimov. Thank you for calling us.

*kk*x

OUO0OU0OUOUO

The taxi with Oleg Rodimov had hardly stopped at the entrance of the
Green Davidson Hotel when the doorman opened the door and helped
them out. While he was paying the taxi-driver a bell-boy came up,
took their luggage, and he led him through the lobby straight up to the
receptionist

Receptionist: Good afternoon. What can | do for you?

Oleg Rodimov: I"d like to have a single room with bath for the night.
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R.: Have you made reservations?

O.: Yes, | called from New York. My name is Rodimov.

R.: Ah, yes, sir. To be sure. Here you are, room 215. Second floor,
front.

O.: What’s the price?

R.: 48 dollars a day, sir. How long will you be staying here?

O.: T expect I’ll check out at about noon the day after tomorrow. Shall
| pay in advance?

R.: Yes, please. Transient guests are required to pay in advance. You
can pay at the cashier’s desk to your left. Will you please, check-in?
The receptionist hands over a registration form and O.R. fills it in
giving all the information required. The receptionist gives the key to
Oleg Rodimov’s room to the bell-boy, who turns to Rodimov.
Bell-boy: Your baggage, please?

O.: These two suitcases are mine.

B.: This way, please.

The bell-boy leads Oleg Rodimov down the corridor and stops at
room 215. He opens the door, places both suitcases on a special rack
and shows Oleg Rodimov into the room.

O.: What are those two phones on the night table?

B.: The black one’s the city phone, and the white one is the house
(internal) phone.

O.: Thank you.

B.: Anything else | can do for you?

O.: No, that will be all.

B.: Just push one of these buttons if you want anything (points to three
push-buttons in the wall under which the words «Maid-Porter-
Steward» are written) or else use the house phone to summon them.

Vocabulary
check IPOBEPUTH
downtown (A.E.) IIEHTP TOpoJIa
front room HOMEp C OKHAMU Ha YJIUILY
back room HOMEp C OKHAMH BO JIBOP
you’re all set BCE B MOPSIAKE
cashier’s desk Kacca
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house phone BHYTPCHHHUI TeaeHOH
maid TOPHUYHAS

steward oHUIIHaHT

summon BBI3BIBATH

Exercises to the Dialogues

1. Memorize these phrases:
TOPICAL PHRASE LIST

book a room (B.E.)

make a reservation (A.E.)

single room

double room

a room for three

front room

back room

Where can | see a receptionist?
Have you vacant rooms?

I’d like to stay (put up) at the
hotel

What’s the price a (per) day
(night)?

How long will you be staying?

How long do you expect to
stay?

I’1l be staying for a week
signin (B.E.)

sign out (B.E.)

check in (A.E.)

check out (A.E.)

Will you please sign in (check
in)

Il check out about noon
tomorrow

Fill in (A.E. — out) the form,

3aKa3atrh, 3a0pPOHUPOBATH HOMED
3aKa3aTh, 3a0pOHUPOBATH HOMED
OJHOMECTHBIA HOMED
JIBYXMECTHBIM HOMED
TPEXMECTHBIM HOMED

HOMEpP C OKHAMU Ha YJIUIY
HOMEp C OKHaMH BO JIBOP

I'ne HaxoauTCst AIMUHUCTPATOP?
VY Bac ecTb cBOOOIHBIE HOMEPA?
S Obl XOTET OCTAaHOBUTHCS B
TOCTUHULIC

CKOJIBKO CTOUT HOMEP B CYTKH?

Ha kako#t nepuoa Bbl cOOMpaeTech
OCTAaHOBUTBCSA?

Ha Kakou epUo/ BEI
OCTAaHOBUTECH?

S oCTaHOBJIIOCH HA HEACTIO
MPOIUCATHCH,
3apETUCTPUPOBATHCS

BBIITMCATHCS, OCBOOOUTH HOMEP
MPOIUCATHCS

BBINTHCATHCS

3aperucTpupymuTech, NokKamymucra

A BeInuITych (0CBOO0KY HOMED)
3aBTpa OKOJIO MOJTYAHS
3anoJyiHuTe, NoXKaNylcTa, OJaHK
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please

This room will suit me
Shall | pay in advance?
transient guest

residential guest

DTOT HOMEp MHE MOJIOUAET

Mue ynnatuts Boepen?

U0, BPEMEHHO (HECKOJIBKO
JTHEW ) TPO>KUBAIOIIIEE B
TOCTUHUIIE ([ TAKUX JIUII B
CIIA — mocyTouHslil Tapud)
U0, JJIUTENbHBIN TEPUO/T
MPOKUBAIOLIEE B TOCTUHULE (1151
takux il B CIIIA — nerotHas
NOMECSIYHAas OIJIaTa)

2. Translate these phrases into English. Use the expressions
from the Topical Phrase List:
I'1e HaxoauTCs AAMHUHUCTPATOP?
SI OBI XOTEN 3aKa3aTh HOMCD «JIFOKC».
¥ Bac ectb cBOOOIHBIE HOMEpA?
Bawm crnenyer 3anonHuth 3Ty hopmy.
Br1 MoeTe 3a110IHUTE 3TOT OJIaHK MO-aHTIIMUCKU?
A X041y OCTAaHOBUTLCA B TOCTUHHUIC HA 2 HCICJIN.
Br1 MmoxeTe ocBOOOIUTH HOMED 110 12 yacoB aHs?
Mue ynnatuts Boepen?
. DTOT HOMEP MHE HE TOJIXOJIUT.

©CoNaRwWNE

10 Mps1 MOKEM MOKa3aTh BaM APYrod HOMED.
3. Translate this dialogue into English:

Traveller: 3mpaBcTByiiTe, s OB XOTEN MOJYYUTh OIHOMECTHBIN

HOMED.

Receptionist: Bel cienanu mpenBapuTebHbIN 3aKa3?

T.: a, mos ¢ammins BerpoB.  3aka3zanm OJHOMECTHBI HOMeEpP

TeJIETPAMMOW.
R

T.

R.: Ha ynuny.
T

R.

T

.2 O, rocnonun Betpos. [la, cap. [IaTeaecsaT natelidi HOMED.
: OKHa 3TOro HoOMepa BBIXOIAT HA YJIMILY WJIX BO ABOP?

.. 51 OBI IpeIIIoyYesI ¢ OKHAMH BO JIBOP.
. O, cap. Orot HoMep BhixoauT Ha (looks out on) Tuxyro ynwmiry.
.. Xopomo. CKOJIbKO CTOHUT 3TOT HOMEP?
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R.: 20 ¢yHTOB, BKJItOUYas 3aBTpak. MOXXHO y3HaTh, HA CKOJIbKO JTHEU
BbI COOMpaeTech y HaC OCTAHOBUTHCS?
T.: S nymato npoObITh 371€Ch MPUMEPHO HEJETIO.
R.: Ouenp xopomio. M3BecTture Hac, moxkanayicra, 3a AC€Hb JI0 Balllero
oThe3Aa. Toraa Mbl CMOKEM MPUTOTOBUTH BaM CUET.
4. Make up a dialogue on the following:
a) Booking a room.
b) At the hotel.
5. Act out the conversations.

Funny stories
IN A COUNTRY INN
(After Jerome K. Jerome)

One day, when George, Harris and | were talking, George
remembered a very funny thing that had happened to his father when
he was young.

His father was travelling with another young man through
Wales, and, one night they stopped at a little inn. There were some
other young men there and George’s father and his friend joined them
and spent the evening with them.

They had a very pleasant evening, and sat up late. When time
came to go to bed they (George’s father and his friend) were a bit
tipsy.

They were to sleep in the same room, but in different beds. They
took a candle with them, and went upstairs. Unfortunately the candle
went out when they entered the room, and they had to undress and to
find their way to the beds in the dark.

It so happened that they both climbed into the same bed, but
from different sides, and were lying one with his head, and the other
with his feet on the pillow.

There was a silence for a moment, and then George’s father said:

«Joely

«What’s the matter, Tom?» asked Joe from the other end of the
bed.

«Why, there’s a man in my bedy, said George’s father. «His feet
are on my pillow.»

«Well, it’s very strange, Tom», answered the other, «but there is
a man in my bed too!»
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«What are you going to do with him?» asked George’s father.

«Well, I'm going to kick him out,» answered Joe.

«S0 am I», said George’s father.

There was a short struggle and then a heavy bump, as if two
bodies fell down on the floor. Then one voice said:

«l say, Tom!y

«Yesly

«How are you getting on?»

«Well, to tell you the truth, my man kicked me out.»

«So did mine! I say Tom, I don’t like this inn, do you?»

Vocabulary
a bit tipsy HEMHOTO HaBecee (IbsTHBI)
kick out 30. cCOpOCHUTH
bump yaap
UNIT IV

APPLYING FOR A JOB

Information, which includes your suitability to the job, should be
highlighted. This information is called a resume. If you have had
previous experience in various phases of employment, it may be to
your advantage to have two-three different resumes, each emphasizing
a different area of competence.

1. It is a standard practice to begin the resume with personal
data. Essentials such as your name, address, social insurance number,
home phone number and business phone number (recommended only
If your present employer is aware of your job search). Facts, such as
your date of birth, marital status, and number of dependents, may also
be included.

2. An option, which may be included in your resume, is a brief
explanation of your career objective or goals. This is usually included
following personal data. If you have only one version of your resume,
it may be best to include this section in a covering letter so that you
can tailor it to the specific position for which you are applying.
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3. The structure of the next portion of your resume will depend a
great deal on the extent of your work history. If you are a recent
graduate with limited business experience, begin with your education
first. Highlight achievements and honours, and note extracurricular
activities. Expand on any courses you took which are relevant to the
position you desire, or specialized training you may have participated
in. Progress to your part-time or summer employment, and indicate
responsibility and achievements.

4. If you posses a strong background in the work, you should
begin with your work experience first. Information provided here will
include a job title, name of employer, address, date of employment,
and a brief summary of duties. Emphasize responsibilities and
highlight personal achievements, advancement and recognition. Your
list of positions should be in reverse chronological order, so begin
with your current employer.

Next, your resume could include a brief section designed to give
employers an insight into your leisure and non-work activities. You
might include:

clubs or professional associations

community volunteer work

sports and hobbies

5. Finally you could list references. It has become acceptable
practice to write «References: Available upon request» since
addresses, titles, phone numbers are subject to change. Choose
references carefully and always get permission to use their names as
references.

Thus, a resume must contain a summary of essential facts about
your background:

1. Personal details. 2. Career objective. 3. Work experience.
4. Education. 5. References.

A sample of a resume:
Personal: Ivan Shipulin
376 West 186 th Street, Apartment 6J, New
York, H.J. 10033, Tel. (212) 973-792
Born Aug.12, 1972. Married, two children.
Arrived in the USA August 2006.
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Objective:

A position as a mechanical engineer.

Experience:  Brown manufacturing Co.

2006-2013 Paterson, N.J.
Design Engineer. Planned and designed both
automatic and special machines, instrumental
systems, and pneumatics.

1994-2006 Saratov Machine Works
Saratov, USSR,
Design engineer at the Automation
Department. Designed various automatic
machines. Installed machinery and equipment.
12 years varied experience in mechanical
engineering.

Education: Saratov Polytechnic Institute
Saratov, USSR, 1989-1994
Mechanical Engineer.

Sports

and hobbies: Sailing

References:  Available upon request

Vocabulary

apply (for) M0/IaBaTh 3asBJICHUS, 00pAIIATHCS

suitability TPUTOTHOCTh

highlight OCBEIIATh

employment npuHsaTHEe (HaeM) Ha paboTy

to your advantage

30. BaM Ha MOJIb3y

resume pe3toMe (KpaTkasi npodeccuoHaabHas
ounorpadus)
competence KOMIIETEHTHOCTD

standard practice

30. OObIYHAs MPAKTHUKA

essentials

30. HEOOXOIUMBIE JaHHBIE

social insurance

CONHMAJIbHOC CTPAXOBAHUC

be aware 3HATh, CO3HABATh

marital status CEMCHHOE MOJIOKCHHUE
dependent WK IUBEHEI]

option 30. HEOOsA3aTebHBIN TYHKT
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career objective

Kej1acMasa JOJIZKHOCTDb

following mocJie

covering letter COMPOBOIUTEIHLHOE MHCHMO
tailor (to) IPHUCIIOCOOHTD, MTOOTHATH (K)
specific KOHKPETHBIN

position IIOJIKHOCTD

a great deal 30. BO MHOTOM

extent 30. JIUTEIIbHOCTh

work history TpyioBas Ouorpadus

honour 30. OTJIUYHE

extracurricular

30. OOIIECTBEHHBIN, BHEAYIUTOPHBIM

expand (on)

pacckaszarh moapooHo (0)

be relevant (to)

OTHOCHUTBCS (K)

participate

IIPUHUMATH YYaCTHE

progress (to)

nepenTH (K)

responsibility

00513aHHOCTD

pOSsess UMETh, 00J1a71aTh
background 30. buorpadus

job title Ha3BaHME JIOJDKHOCTH
brief summary KpaTKOE OMHMCAHNE
recognition IpU3HAHUE

reverse 0OpaTHBIM

order OPSI0K

section JacTh

designed npeTHa3HAYCHHBIH
insight MOHUMAaHUE
community 30. 00IIIECTBEHHBIN
volunteer T00POBOJILHEIH
reference 1. pexomeHmanus; 2. MOPyYUTEND,

JAOIIMN PEKOMEHIALHIO.

acceptable practice

oO1enpuHsATas MpaKTHKa

available

30. MPEAOCTABISACTCS

upon request

110 TpeOOBaHHUIO

subject (to)

30. IOJBEP>KECHHBIC
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Exercises to the Text

1. Translate these words and word combinations:

job; job search; apply for a job; suitability to a job; highlight;
previous experience; employment; phases of employment; employer;
resume; area of competence; personal date; home phone number;
business phone number; date of birth; marital status; number of
dependents; covering letter; specific position; apply for a position;
work history; recent graduate; limited business experience; training;
part-time employment; background in the work; work experience; job
title; date of employment; summary of duties; list of positions; reverse
chronological order; current employer; activities; community
volunteer work; reference; get a permission; essential facts.

2. Find the English equivalents for the following:

pabota; oOpamarbcsi HacueT paboThl; pabOTOJATEINb; IPUHITHE
(HaeM) Ha paboOTy; ATambl HailMa Ha pabOTy; MPEIbIAYIINN OIbIT;
JIMYHBIC JaHHBIC, KOMIICTCHTHOCTD, 00J1aCTh KOMIICTCHIIN U, ceMelHoe
IMOJIOKCHHUC, 4YHCIO MWXIWUBCHICB, JdaTa POXIACHHA, COLNHAIIBHOC
CTpaxoOBaHUC,; KapbCpa, PC3IOMC; JOJZKHOCTh, KOHKPCTHAA JOJIXKHOCTD,
naTta mnpueMa Ha palboTy; 1ejdb; COMPOBOJMUTENBHOE IMHUCHMO;
JUINTENIBHOCTh ~ TPYAOBOM  Ouorpaduu; HEJaBHUM  BBITYCKHUK;
OCBCTUTH (OHPlcaTB) JOCTNKCHUA n OTJINYUA, OTMECTHUTDH
OOIIIECTBEHHYIO (BHEAYJUTOPHYIO) JEATEIbHOCTh, OMNBIT pPalOOTHI;
IMCPCUYCHb I[OJ'DKHOCTGﬁ; 06IHCCTBGHHa$I I[O6p0BOJ'IBHa${ pa60Ta;
KpaTKOC OIMUCAHHUC, TIOPYUYUTCIIb, IOJIYYUTH PA3PCHICHHUC, OCHOBHBIC
(haKThI.

3. Answer the questions:

1. What is a resume?

2. What is a standard practice to begin a resume with?

3. What essentials and facts make up your personal data?

4. What option may be included in your resume after your
personal data?

5. What will be the next portion of your resume if you are a
recent graduate with limited business experience?

6. What should you highlight in this case?

7. Is this desirable to expend on any courses you took or
specialized training you may have participated if they are relevant to
the position you want?
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8. What should you begin your resume with if you posses a
strong background in the work?

9. What will the information include in this case?

10. In what order should you give your list of positions is you
posses a strong background in the work?

11. What might you include into a brief section giving an insight
into your leisure and non-work activities?

12. What should be the final point of your resume?

4. Make up a summary of the introductory text and retell it.

5. Retell the text given above.

Dialogues
Read and act out these short conversations and translate them:

A JOB VACANCY
Oleg was watching TV when the telephone rang.
It was his American friend Dick Jones.
Dick: Oleg, I hope I’'m not calling too late.
Oleg: No, Dick, | was watching television. How are you?
D.: I'm fine. I’'m calling you at such a late hour because there is a
good news for you. An hour ago I spoke to a friend of mine. He’s on
the Board of Directors at «<A&B Instrument Company». They have an
immediate opening for a software programmer. They are looking for a
specialist in this field. | told my friend about you. He wants to know if
you can come tomorrow for an interview. You shouldn’t miss this
opportunity.
O.: Dick, you’re absolutely right. | agree with you completely. I
realize that | should see the interviewer; but what about my job at the
gas station?
D.: Oh, come on. Don’t tell them where you are going. Just tell your
supervisor you have some personal business to attend to. Promise him
to make up the time.
O.: That makes sense, Dick. But I’'m a bit afraid because of my poor
English.
D.: Stop worrying about it. All you have to do is to explain your
previous experience. You can do it perfectly well. You’ve to show
your experience but not English stylistic subtleties. Even a few
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grammatical errors won’t harm you. I’'m sure you’ll feel at ease with

the interviewer.

O.: I hope so. I've made up my mind and I’m going to see the

interviewer.

D.: Okay. Would you write down the address?

O.: All right. I’'m listening.

D.: 620 Broadway, 25th floor. Ask for the personnel department.
Don’t leave home without your resume. Good luck.

O.: Thank you, Dick.

Vocabulary
opening 30. BaKaHCHS
miss yIyCKaTh, MPOIYCKATh
oh, come on na OpoCh ThI
supervisor 30. HaYaJbHUK

attend (to)

3aHUMAThCA

make up the time

0TpabOTaTh NPONYIIEHHOE BPEMSI

that makes sense

9TO pa3yMHO

a bit = a little HEMHOTI'O
stylistic subtleties CTUIMCTUYECKHIE TOHKOCTH
feel at ease YyBCTBOBATh CEOsI CIOKOWHO

Exercises to the Dialogues

1. Memorize these phrases:

TOPICAL PHRASE LIST

apply for a job

0JaBaTh JOKYMEHTHI 11O TTOBOJTY
paboTHI

look for a job

UCKaTh paboTy

look for a specialist

HCKAaTh CIICHaJIuCra

suitability to the job

IPUTOTHOCTH K paboTe

job search (hunting)

MTOUCK pabOTHI

job hunter

YeJI0BEeK, MITYIIHNN paboTy

job as an electronic engineer

paboTa B Ka4eCTBE MHXKEHEepa-
AJIICKTPOHIIHKA

high-level job

KBaM(UIUpOBaHHAs paboTa
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job in (your) special field

pabota no (Balleil) creruagabHOCTH

good professional background

xopoias npodeccuoHaIbHas
MOATOTOBKA

work experience

TPYAOBOU CTax (OMBIT)

professional experience

OTBIT (CTaXX) paOOTHI 1O
CIELMATbHOCTH

American experience

OMBIT pabOTHl B AMEpPUKE

particular position

KOHKPCTHAA JOJI’KHOCTD

write a resume

HaIKUCaTh PE3IOME

area of competence

00J1acTh KOMIETEHIINH

personal data

JIUMYHBIC JaHHBIC

data of birth

JaTa poXKJICHUS

marital status

CEMEMHOE MOJIOXKECHUE

number of dependants

YUCJIO NKJIUBCHIICB

date of employment

Aarta IMOCTYIVICHUS Ha pa60Ty

part-time employment (job)

paboTa He MOJHBINA padouuil ACHb,
noyacoBas pabora

list of positions

IIEPEYCHDb NOJIKHOCTEMN

list of references

NIEPEUYCHb MOPYUYUTENICH

Do you have a job?

VY Bac ectb pabota?

What kind of position do you
want?

Kakyro nom&xHOCTb BBl XOTHUTE?

What abilities qualify you for
the job?

Kakue nmaHHbIe OTIPeIeIIIIOT Balry
MPUTOHOCTH K 3TOU paboTe?

Stress your strengths and
experiences

HOI[‘ICpKHI/ITe CBOH CHUJIBHBIC
CTOPOHBI U OIIBIT pa6OTBI

Leave out other information

OnycTute Apyryro nHhOpMaIuio

Explain your previous
experience

Pacckaxute o npexHen padboTe

Ask for the personnel
department

Cnopocute OTIIe KaJapoB

You should see the interviewer

Bawm caenyer novitu Ha
coOece1oBaHue

Who will be my direct
supervisor?

Kto Gynetr moum
HEIMOCPEICTBEHHBIM HaYaJIbHUKOM?

Is it a well-paid job?

Pabota xoporiio ongayuBaeTcs?
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. Translate into English:

. Y HHUX €CTh BaKaHCHS Ha JOJHXKHOCTh MIPOTPAMMHUCTA.
. OHM UIYT CENHAINCTA B 3TOM 00JIaCTH.

. BbI HE TOJKHBI IPOMYCTUTH TAKYH0 BO3MOKHOCTb.

. Bel MOXkeTe mpuATH 3aBTpa Ha cobeceI0BaHue.

. OGermaiiTe oTpadoTaTh MPOMYIIIEHHOE BPEMSI.

. Cripocute oTAEN KaapoB.

. He yxonute u3 noma 6e3 pesrome.

. Y Bac ecTb pabdora?

9. 4 unry paboTy B KaueCTBE MHKEHEPA-IJICKTPOHIIIMKA.

10. ¥V mens xopoias npodeccruoHaibHasi MOAr0TOBKA.

11. Y MeHst 60J1bI110#1 ONBIT paOOTHI MO CIEHATBHOCTH.

12. MHe HyXHa KBaaudUIMpoBaHHas padoTa.

13. Y Bac ectb pe3rome? [lokaxute ero MHe, OKaayucTa.

14. Bame pe3toMe TODKHO OTpaXKaTh CTax (OMBIT) PpabOTHI 1O
CIIEeMATBLHOCTH.

15. Muorue wu3 TE€X, KTO WIIET pabOTy, MNOAYEPKUBAIOT
noAPOOHOCTH, HE UMEIOIITUE 3HAUCHUSI.

16. Kakyro q0JKHOCTB BBl XOTUTE?

17. Bam cnexmyer pacckas3aTb O CBOMX CHJIIBHBIX CTOPOHAaX M
CTa)xe padOThI MO CHEIUATIBHOCTH (IPOPECCUOHATIBHOM OTIBITE).

18. Haynute c oOmiero TpyaoBoro craxka. Jta uHdoOpMarus
JOJKHA BKIIFOYATh HA3BaHUE JOJDKHOCTH, (paMHIIMIO padoTomaTess,
azpec, 1aTy npuemMa Ha paboTy U KpaTKoe OMMCcaHue 00s13aHHOCTEH.

19. Ilepedens (Bammx) JOJDKHOCTEH TOKEH OBITh B OOpaTHOM
XPOHOJIOTUYECKOM TTOPSIIKE.

20. W, HakoHeI1, BBl MOXKETE MPEIbIBUTH CITUCOK MOPYUYUTEIICH.

3. Translate the dialogue into English:

J.: Temepp y Bac xopomiee pe3tome. Bam mnoTeHIMaIbHbBINA
HAaHUMAaTeb MOWMET, KaKhue CIOCOOHOCTH JEIAal0T Bac MOAXOASIIEH
kanauaatypoit (qualify you) nns stoii pabotel. Tenepb BaM Hy»X HO
NONTH Ha cobecen0BaHue.

P.: 51 6orock. Moil aHTIHMiiCKUN HENOCTAaTOYHO Xopoll. S He 3Haro,
kak BectH cebs (behave) Ha cobeceqoBaHum.

J.. BBl J0OMKHBI TpOYUTAaTh CTaTbM 00 3TOH KOMMIAHUH. ITO
MIPOU3BEIET XOPOIlee BIIeUaTICHUE.

P.: Bel ipaBsl, JI>keK, HO 51 BOJIHYIOCh.

01N DN LN~ DN
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J.: Bbl 3HaeTe aMepuUKaHCKYIO0 TEPMUHOJIOTHUIO B CBOEH 00s1acTu (your
field). Bel ombITHBIN cremuamucT. Bel cMoXXeTe OTBETUTh Ha BCE
BOIPOCHL. HO €CTh HeCKOJIbKO OCHOBHBIX TTPaBHUJI.
P.: Bbl MOXeTE 1aTh HECKOJIBKO COBETOB?
J.: 3nopoBasicek ¢ (when greeting) mpeacTaBuTeIeM KOMIIAHUU, KIUTE,
noka oH He noxmeT (until he shakes) Bamy pyky. Bbl Takxke xaure,
noka oH He npeaioxkut (until he offers) Bam cectsb.
P.: IlousarHo. JlomkeH a1 s n30eraTh 00CyKACHUS KaKUuX-Iu00 TeM?
J.: He kpurukyiite ObBIiMX Hanumarened win kosuter (fellow
workers). He oOcy»xaaiiTe cBOM JIUYHBIC, JOMAIIHNAE WM (DHHAHCOBBIC
poOJIEMBbI, €CJIM BaC HE CIIPAIIMBAIOT O HUX.
P.: Mory s 3aiathk Borpoc o 3apruiare (salary)?
J.: KoneyHo, HO TOJIbKO TOCJIE TOTO, KaK HaHMMATEIh 3aTPOHYI ITY
temy (introduced the subject).
P.: bonbiioe cmacu6o 3a 3Ty 1IEHHYI0 HHPOPMAIIUIO.

4. Prepare any of a resume in a written form.

Funny story
THE EXCESSIVE BILL

Once a man received an exorbitant bill for legal services.

He considered the amount excessive, so he went right to the lawyer’s
office. The conversation went like this:

Client: Is this really my bill?
Lawyer: Isn’t this your name on the bill?
C.: Yes.
L.: Who handled it?
C.: One of your secretaries. The tall one with blonde hair and ...
L.: Yes, yes, Miss Thompson. She’s very accurate. There’s no doubt
that the bill is correct.
C.: But this bill is too much for the service | received from your
office. I didn’t even have the professional services of a real lawyer.
L.: That doesn’t have anything to do with it. Here the charge is the
same, whether | do the work personally or a secretary tares care of a
routine matter such as yours.
C.: But ... but it’s too much!
L.: Sir, you take care of your business and I’ll take care of mine!
C.: Obviously you don’t know who I am!
L.: And who are you, sir?
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C.: Now I understand this exorbitant bill.

L.: What do you mean?

C.: Simply that I belong to the same profession as you do.

L.: Oh, well! Then there was an oversight. My secretary didn’t make a
note of that fact. ’'m very sorry about the mistake.

C.: Oh, that’s all right. It could happen to anyone.

L.: So you’re a member of my profession, eh? Well, in that case, I’ll
give you a discount of seventy-five percent.

C.: that’s better! Now that the bill is for a reasonable sum, I’ll pay it
right away. Here’s the money.

L.: Thank you very much. I hope that you’ll forgive this mistake.

C.: Naturally.

After taking the money, the lawyer sees his client to the door with
great respect and courtesy, and says:

. But tell me, friend, where is your office?

.. Oh, I don’t have an office.

: But you just told me that you had the same profession as | do.

: Yes, I did. I’'m a thief too!

Oror

Vocabulary

exorbitant bill

Ype3MEPHBIN CUET

legal service IOpUINYECKast yCIyTa

excessive Ype3MepHBIN

lawyer IOPHUCT, aJIBOKAT

handle BpYyYarh

have anything to do (with) UMETh KaKoe-Iu00 OTHOIeHHUE (K)
charge oriara

take care (of)

30. 3aHUMATHCA

routine matter

OOBIYHBIN BOMPOC

mean UMETh B BUIY

belong (to) OTHOCHUTHCS (K)

oversight OTUIOIITHOCTH

make a note OTMETUTh, 00PATUTh BHUMAHHE
discount CKHUIKA

now that Tenepb, KOoraa
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reasonable sum

IpueMJICMasl CymMmma

right away psAMO ceiiuac, HeMEUICHHO
forgive IPOCTUTH

naturally pasymeeTcst

see to (the door) IIPOBOJIUTH K (JIBEpH)
respect YBaXKECHUE

courtesy

YYTUBOCTb, JIIOOE3HOCTD
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